Self-Service — Quick Registration

QUICK REGISTRATION

This method of registration allows you to access registration from the Self-Service Home Page.

e Thisisthe easiest and quickest way to register.

e This method is required if you intend to register during the first round for a lecture section

with a separate lab and/or discussion section.
e |t mustbe your scheduled time to register.

e You must have already planned sections for which to register.

e You must already have Advisor Approval to register.

e You must not have any registration holds.

o Verify that you meet prerequisite requirements and restriction requirements for the section.

At your registration time, login to Self-Service.

e Fromthe Home page, click the Register button.

o Ifthis button doesn’t display, you are not ready to register. Check that you meet all

of the above criteria.
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Hello, Welcome to Colleague Self-Servicel

Choose a category to get started.

Register Now

Click the button to see available terms and sections.
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o Student Finance
Here you can view your latest statement and make a payment online.

Banking Information
Here you can view and update your banking information.

Student Planning

Here you can search for courses, plan your terms, and schedule &
register your course sections.

5] Grades

Here you can view your grades by term.
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Financial Aid
Here you can access financial aid data, forms, etc.

Employee
Here you can view your tax form consents, earnings statements.
banking information, timecards and leave balances.

Course Catalog
Here you can view and search the course catalog.

Graduation Overview
Here you can view and submit a graduation application.


https://selfservice.lclark.edu:8083/Student/

During Round 1 of Registration, you may choose:

e One section which does not have a co-requisite; or
e One section and its co-requisite lab, discussion and/or conference.

Register for Classes

Select sections you wish to register for.

CAS Fall 2026

] ART-115-02: Drawing | (4 Credits)

] ART-116-02: Ceramics | (4 Credits)

] ENG-205-01: Lit in Eng: Medieval-18th c. (4 Credits) In this example, the round 1
choice is ESS-270-01 and its
ESS-270-01: Issues in Oceanography (5 Credits) co-requisite lab, ESS-270L-01.

ESS-270L-01: Oceanography Lab (0 Credits)

IA-340-02: Internat'l Political Economy (4 Credits)

Cancel Register

B N

Click the Register button to
register for these sections.

During round 2 of Registration, you can choose multiple sections — up to 19 credits.




You will receive a message confirming your registration. You will also receive an email
confirmation.

Register for Classes

You are now registered for your courses.

CAS Fall 2026

+ ES5-270-01: Issues in Oceanography (5 Credits)

+ ES5-270L-01: Oceanography Lab (0 Credits)

Close Go to Schedule

To view your schedule, use this button.
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a
v Registered, but not started sun Maon Tue wed Thu Fri sat
Credits: 5 Credits am -

Grading: Graded

Instructor: Kleiss, ] 8am ESS-270.01 ES5270.01 ESS TN | g
8/31/2026 to 12/16/2026
v Meeting Information 9am
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Grading: Graded
Instructor: Kleiss, ] 4pm
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g — The sections for which you are registered
will show up in green on your Schedule.

You will have the option to drop courses

from your schedule before the semester
begins.




On your Timeline, the sections for which you are registered will have checkmarks.

Plan your Degree and Schedule your courses Search for cours

Schedule Timeline Advising Permissions Law Exam NMumbers

Add a Term ( Remove Planned Courses )
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CAS - Spring 202

CAS Fall 2026 CAS Spring 2027

ART-115-02: Drawing | X il DSCI-240: Data for Good
Credits: 4 Credits "' Credits: 4 Credits
ART-116-02: Ceramics | % i1 ENG-243: Women Writers
Credits: 4 Credits "' Credits: 4 Credits

»

ART-106-01: Intro to Video Art J
Credits: 4 Credits

DSCI-140-01: Introduction to Data Science v
Credits: 4 Credits

PHIL-215-F1: Philosophy and the ENG-205-01: Lit in Eng: Medieval-18th 111 ENVS-350: Environmental Theory
< Environment J [ ' Credits 4 Credits
Credits: 4 Credits Credits: 4 Credits

if ENVS-490: Topics Environmental

RHMS-100-02: Intro to Rhetoric & Media J ESS-270-01: Issues in Oceanography
Credits: 4 Credits Credits: 5 Credits

ES5-270L-01: Oceanography Lab oy
Credits: 0 Credits

1A-340-02: Internat’l Political Economy

106, TH 107, TH 217, or TH 209. - Must be
Credits: 4 Credits

d prior to taking this course.

its 16 Enrolled Credits 5 Enrolled Credits, 16 Planned Credits 20 Planned Credits

Once the second round of registration begins, you will be able to add more sections, or
change the sections for which you are registered.

e Rememberto look carefully at the symbols on sections. Be sure that you meet the
prerequisite requirements, and/or restrictions before you try to register.

e |fyou need instructor permission to override or waive a restriction or prerequisite, be sure to
obtain that before registration begins.

@ Additional fees may apply

@ The course has a restriction — example: Sophomore standing (or higher) is required.
See the course description for details.

(#4) Instructor consent is required.



VIEW PERMISSIONS THAT INSTRUCTORS HAVE PROVIDED

If you do not meet the required criteria to register for a section, but the instructor wants to allow you
to register for it, the instructor must provide the correct type of authorization.

Prerequisite waiver — allows you to register for a section if you do not meet one or more of
the prerequisites. Prerequisites are courses that you must complete to have the
knowledge and skills to success in the section. Example: SPAN-102 requires you to first
complete SPAN-101.

Override restriction — allow you to register for a section if you don’t meet the restriction.
Restrictions are things like requiring Junior standing, or having a declared SOAN major.)

Override Instructor Consent. Some sections required you to obtain consent from the
instructor before registering. This is often true with Thesis sections.

Add-Authorization. This is only needed during the Add/Drop period, but it is needed for

every section that you wish to add during the Add/Drop period.

e Neither Student Petitions, nor Override Petitions are currently used in Self-Service.

Plan your Degree and Schedule your courses Search for courses...

Schedule Timeline Advising Permissions Law Exam Numbers The instructor approved an override

Student Petition(s)

of the restriction for BIO-110.

Option not available ; /

Restriction Overrides / Instructor Consent

Course Section Term/Period Status Updated On Reason

BIO-110 0z CAS - Spring 2026 Approved

Requisite Waiver(s)

Course Section Term/Period Status Requisites

HIST-450 01 CAS - Spring 2026 Waived N HIST 300.

Add Authorization(s) \

N isti dd authorizati c .
c oAt Olr'fa 'm;k The instructor waived the
Overload Petition(

prerequisite for HIST-450.

Option not available

Add authorization is only needed

during the Add/Drop Period

For more information about Self-Service Planning and
Registering

See the Guides on the Self-Service Planning and Registering website.



https://college.lclark.edu/offices/registrar/self-service-planning-and-registering/

