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QUICK REGISTRATION 
This method of registration allows you to access registration from the Self-Service Home Page. 
 

• This is the easiest and quickest way to register.  
• This method is required if you intend to register during the first round for a lecture section 

with a separate lab and/or discussion section.  
• It must be your scheduled time to register. 
• You must have already planned sections for which to register. 
• You must already have Advisor Approval to register. 
• You must not have any registration holds.  
• Verify that you meet prerequisite requirements and restriction requirements for the section. 

 
At your registration time, login to Self-Service. 

• From the Home page, click the Register button. 
o If this button doesn’t display, you are not ready to register. Check that you meet all 

of the above criteria. 
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During Round 1 of Registration, you may choose: 
 

• One section which does not have a co-requisite; or 
• One section and its co-requisite lab, discussion and/or conference. 
 

  

 
 

 

 

 

 

 

 

 

 

 

 

In this example, the round 1 
choice is ESS-270-01 and its 
co-requisite lab, ESS-270L-01. 

Click the Register button to 
register for these sections. 

During round 2 of Registration, you can choose multiple sections – up to 19 credits. 
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You will receive a message confirming your registration. You will also receive an email 
confirmation. 

To view your schedule, use this button. 

The sections for which you are registered 
will show up in green on your Schedule. 

You will have the option to drop courses 
from your schedule before the semester 
begins. 
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Once the second round of registration begins, you will be able to add more sections, or 
change the sections for which you are registered. 

• Remember to look carefully at the symbols on sections. Be sure that you meet the 
prerequisite requirements, and/or restrictions before you try to register.   

• If you need instructor permission to override or waive a restriction or prerequisite, be sure to 
obtain that before registration begins. 

 
Additional fees may apply 

 
The course has a restriction – example: Sophomore standing (or higher) is required.  
See the course description for details. 

 
Instructor consent is required. 

  

On your Timeline, the sections for which you are registered will have checkmarks. 
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VIEW PERMISSIONS THAT INSTRUCTORS HAVE PROVIDED 
 
If you do not meet the required criteria to register for a section, but the instructor wants to allow you 
to register for it, the instructor must provide the correct type of authorization. 

• Prerequisite waiver – allows you to register for a section if you do not meet one or more of 
the prerequisites.  Prerequisites are courses that you must complete to have the 
knowledge and skills to success in the section.  Example: SPAN-102 requires you to first 
complete SPAN-101. 
 

• Override restriction – allow you to register for a section if you don’t meet the restriction.  
Restrictions are things like requiring Junior standing, or having a declared SOAN major.) 

 
• Override Instructor Consent.  Some sections required you to obtain consent from the 

instructor before registering.  This is often true with Thesis sections. 
 

• Add-Authorization.  This is only needed during the Add/Drop period, but it is needed for 
every section that you wish to add during the Add/Drop period. 
 

• Neither Student Petitions, nor Override Petitions are currently used in Self-Service. 
 

 

For more information about Self-Service Planning and 
Registering 
 
See the Guides on the Self-Service Planning and Registering website. 

The instructor waived the 
prerequisite for HIST-450. 

Add authorization is only needed 
during the Add/Drop Period 

The instructor approved an override 
of the restriction for BIO-110. 

https://college.lclark.edu/offices/registrar/self-service-planning-and-registering/

