Self-Service Advising Basics
T

Advising Basics

Self-Service Advising has many features. This document provides infomrration about:
e navigation
e the basics of viewing your advising roster
viewing your advisee’s proposed schedule for the upcoming semester
providing advisor approval to register

To access Self-Service

e https://go.lclark.edu/selfservice

e Fromthe homepage, select the Advising tile. Alternately, you can choose Advising from the menu.

Lewis & Clark
k“ 0 icoo-0001 (> sign out ®@ Help

Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

Financial Information

o Banking Information Employee
Here you can view and update your banking e Here you can view your tax form consents, earnings
Employment information. statements, banking information, timecards and

leave balances.

My Work

= Advising o Faculty

. Here you can access your advisees and provide Here you can view your active classes and submit
Advising FaN guidance & feedback on their academic planning. grades and waivers for students.

Financial Management
Here you can view the financial health of your cost
centers and your projects.

Advising Overview

5

Faculty v

Your Advising Roster will display.


https://go.lclark.edu/selfservice

Which student do you want to work with?

Find a student by searching or selecting below.

OQ student | )
‘ Type a name or ID... Q ‘ B4 Email All My Advisees
) Advisor [ )

‘ ¢ Export v‘

Name Review Assigned ID Program(s) Date of last Advisor(s) Advisee
Requested Advisee advisement Preferred Email
!
Doug Aditch & Zm Bachelor of Arts in 1/29/2026 Finch, Judy finchj@lIclark.edu
Mathematics (Major 1)
Bascom, Florence
(Major 2)
9, 1
Mason Jarr CoN s pachelor of s 112512025 | Tg review your advisee’s upcoming semester
emistry

plan, choose the View Details button.

i,
Terri Dactyl & 2% Bachelor of Arts in 11/25/2025 Finch. Judy: finchj@lclark.edu View Details
Chemistry (Major 1)

Bascom, Florence
(Major 2)
Bentley. Hayley,
(Major 2)

-,
Eileen ey 2M Bachelor of Arts in N/A Lemon, Kaitlin M. finchj@Iclark.edu
Daver Sociology/Anthropology (College Advisor)
Bascom, Florence
(Major 2)

Paige ey 2 Bachelor of Arts in N/A Finch, Judy finchj@Iclark.edu
Turner Psychology (Major 1)

Bascom, Florence
(Major 2)

The top part of the page provides advisee information and a link to the full profile.

Advisee Details

< Back to Advisees

‘ Search for courses... ‘

Link to full profile of your advisee.

Programi(s):
Bachelor of Arts in Mathemarics

( Advisor Permission to Register )

Last advised on 10/15/2025 by Finch, Judy

Plan Review Complete

Course Plan last reviewed on 7/11/2024 by Finch, Judy

Educational Goal: Musi

Doug Aditch
Student ID: 2726561  Advisor(s):

NEW: you can now see the same messages
B4 finchj@lelark.edu

that students see regarding holds.
View Full Profile There is a hot link for students that connects
directly to the office that placed the hold.

Notifications @ /‘ N

Title Details Link

(@ outstanding Balance You have an outstanding balance that is preventing registration. Contact Student STUDENTACCOUNTS
Accounts.




The bottom part of the page shows a number of tabs which can help you view information about your
advisee.

e Thefirsttab is the Course Plan. Note that this defaults to the current semester, and you can move
through the semesters that your student has attended or will attend.

Course Plan Timeline Progress Course Catalog Notes Plan Archive Test Scaores Unofficial Transcript Transfer Summary Grades

cAsFal2026 | + | IMPORTANT!!!

TRIE
Change the view to Calendar view. Listview is used by the Law school
( &Pt ) to approve individual sections, rather than providing Advisor Approval
List Calendar to regiSter‘
B10-110-02: Biological Investigations b4 Sun Mon Tue Wed Thu Fri Sat
+ Planned o

Courses on the plan for this semester.
Credits: 4 Credits
Grading: Graded
Instructor: Liere-Ardon. H
8/31/2026 to 12/16/2026
Seats Available: 24

v Meeting Information

ENG-205-01 X‘ ENG-205-01 x‘ ENG-205-01 x‘

v View ather sections

ENG-205-01: Lit in Eng; Medieval-18th c. X

+ Planned

BIO-110-02 X

Credits: 4 Credits
Grading: Graded
Instructor: Gross, K

BIO-110:02 X
8/31/2026 to 12/16/2026

ilable: .
Seats Avaliaple 13 Planned sections on the schedule. Note - the student has not
yet registered for these two planned sections.

You can see multiple semesters at one time by using the Timeline view

Add a Term ( Remove Planned Courses )

—
CAS Fsll 2025 = CAS - Spring 2026 = CAS Fall 2026 CAS Spring 2027
ART-220.F1: Art & Ecology B+ ART-106-01: Intro to Video Art v ART-115-02: Drawing | %
Credits: 4 Credits Credits: 4 Credits Credits: 4 Credits
ENG-240-01: The Brontés A DSCI-140-01: Introduction to Data Science ENG-205-01: Lit in Eng: Medieval-18th
Credits: 4 Cradits Credits: 4 Credis c
Credits: 4 Credits
HIST-141-01: Colonial Latin American Hist @ PHIL-215-F1: Philosophy and the
< Credits: 4 Cradits Environment v ESS:270.01: Issues in Oceancgraphy >
Credits: 4 Credis Credies: 5 Credits

SOAN-205-01: Research Theary and Designy
Credis: 4 Cradics RHMS-100-02: Intro to Rhetoric & Media ESS-270L-01: Oceanography Lab x
Credics: 4 Cradis Credits: 0 Credits

&
TH 106, TH 107, TH 217, or TH 209
compieted prior to taking this cou

1A-340-02: Internat'l Political Economy

Credits: 4 Credits

&
ECON 100, - Must be completed prior to

1aking this course,

its GPA: 3.250 16 Enrolled Credits 16 Enrolled Credits 17 Planned Credits 16 Planned




Providing Advisor approval to Register
When you are ready to approve registration for an advisee, return to the top of the Advising Detail screen
for this advisee.

Advisee Details ‘ ‘
Senrcnfor COUrses...
< Back to Advisees . |
Use the Advisor
Programis): PefMiSSion tO Register l
Bachelor of Arts in Mathematics ( Advisor Permission to Register )
o button.
Last advised on10/15/2025 by Finch, Judy

Educartional Goal: Music

Doug Aditch — Plan Review,

Student ID: 2726561 Advisor{s):

3 finchj@lclark edu E_an']ﬂ-dFlofe”CE Course Plan last reviewe N by Finch, Judy
inch, Judy

View Full Profile

Notifications (1) When you provide approval, the date beneath the button will
change to today’s date.
Title Details IMPORTANT!!!
® outstanding Balance You have an outstanding b You must provide approval during the Registration Advising
A period. If you provide approval before it begins, the approval
will not allow the student to register.

For more information about the following topics, see the Self-Service for Advisors webpage.
e navigating the course plan and timeline
e placing courses and sections on the plan from My Progress
e placing courses and sections on the plan from the Course Catalog



