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Advising Basics 
Self-Service Advising has many features.  This document provides infomrration about: 

• navigation 
• the basics of viewing your advising roster 
• viewing your advisee’s proposed schedule for the upcoming semester 
• providing advisor approval to register 

 
 
To access Self-Service 
 

• https://go.lclark.edu/selfservice  
 

• From the homepage, select the Advising tile.  Alternately, you can choose Advising from the menu. 
 

 
  

 
Your Advising Roster will display. 
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The top part of the page provides advisee information and a link to the full profile. 

 

 
 
 
 

Using the student ID produces more reliable results than name. 

To review your advisee’s upcoming semester 
plan, choose the View Details button. 

Link to full profile of your advisee. 

NEW: you can now see the same messages 
that students see regarding holds. 
There is a hot link for students that connects 
directly to the office that placed the hold. 
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The bottom part of the page shows a number of tabs which can help you view information about your 
advisee. 
 

• The first tab is the Course Plan.  Note that this defaults to the current semester, and you can move 
through the semesters that your student has attended or will attend. 

 

 
 
 

 
You can see multiple semesters at one time by using the Timeline view 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Change the view to Calendar view.  List view is used by the Law school 
to approve individual sections, rather than providing Advisor Approval 
to register. 

Courses on the plan for this semester. 

Planned sections on the schedule.  Note – the student has not 
yet registered for these two planned sections. 
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Providing Advisor approval to Register 
When you are ready to approve registration for an advisee, return to the top of the Advising Detail screen 
for this advisee. 
 

 
 
 
 
 

 
 
For more information about the following topics, see the Self-Service for Advisors webpage. 

• navigating the course plan and timeline 
• placing courses and sections on the plan from My Progress 
• placing courses and sections on the plan from the Course Catalog 
 
 
 
 
 

Use the Advisor 
Permission to Register 
button. 

10/15/2025 

When you provide approval, the date beneath the button will 
change to today’s date. 

You must provide approval during the Registration Advising 
period.  If you provide approval before it begins, the approval 
will not allow the student to register. 


